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How to send your IAP

How to Sign-in

1. GoTo
http://accessibility.bowvalleycollege.ca/

2. Click on the Student button to sign in

3. Sign in using your MyBVC information
(Your full MyBVC email address and
password (the same password you use
for D2L and myBVC email)
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What type of user are you?

I Student

Accessibility Services Management System

P
Signin

Faculty

[usemawe@exaﬂu e.ca

Privacy Policy | Terms of Use

[JE3 Bow vl
a College |

 tinaba@bowvalleycollege.ca

Enter password

Can't access yoLr account?

Contact the Service Desk for assistance at
servicedesk@bowvalleycollege.ca or call
1-866-615-8923 toll free. Our Acceptable Use Policy
has recently changed. By using Bow Valley College’s
technology services, you agree to the terms of our

policy, listed at https://bowvalleycollege.ca/student-

resources/student-forms-and-policies Questions?
Contact us at csoc@bowvalleycollege.ca

Contact the Service Desk for assistance at
servicedesk@bowvalleycollege.ca or call
1-866-615-8923 toll free. Our Acceptable Use Policy
has recently changed. By using Bow Valley College's
technology services, you agree to the terms of our
policy, listed at https.//bowvalleycollege.ca/student-
resources/student-forms-and-policies Questions?
Contact us at csoc@bowvalleycollege.ca
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Using the Portal

1. Once you log in, you will see your
Accessibility home screen.

The left side of the screen has your menu
options

The middle part of the screen shows
important Accessibility messages and

reminders

The right side of the screen has helpful links

—
Bow Valley
College 2
@ Home
News Feed - shortcuts
Accommodation
Appointment > Make an appointment with an
> Accessibility Advisor
Loy p Semester Requests - Send a Copy of Your Letter to Facul
Testing foom itisy emester Reque: ester that you are

ve, 50 it s In your best

s S Your feedback is welcome

View All Announcements

Erivacy Policy | Terms of Use

2. Tosend your IAP, click once on

Bow Valley
College

{» Home

Accessibility
Request

//

the blue Add New button

Accommodation on the left menu. S I:l Semeste
Itis you
Then click once on IAP Request ] s interest
44 Appointment To subn
selecta
|2 Documents which ¢
[] Testing Room . Pleas
to yo!
« Ple
[ K2 Bow Valley
PN College
3. Thisis the Semester Request screen. If - s
. . £ Home return | Return to list (Accommeodation!
you have sent your IAP in a previous N ¥ .
Accommodation H
semester, you will see the details listed, oy Accommodation
including when your IAP was requested Request
- Supplemental Accessibility Request  Supplemental  Semester Request  Letters
and if it was approved. .
I::;:::ibﬂity @ To send your new IAP letter, please click on the blue "Add New" button below to start the process Check the list
TO Start a new Semester I’equest, C|ICk on v Eehe already sent in your IAP for the current semester.

|2 Documents

Apply Search

3 Resuls I= sorTeY: o

1.5 Extended Time
21FALL
Courses: TEST COURSE - Intro to Spells (TEST1233), TEST COURSE - Intro to Potions (TEST1234)

[# Testing Room

I

Started on September 07, 2021
Ends on December 22, 2021

Created on November 17,2021, 2:42 pm

Alternate Format - Other
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When you start a new IAP request, you will
see all the accommodations you are
approved for at the top of the screen in the
blue bar.

4. Click once on the semester box to open
up the list of semesters. Select your

semester. —_— ||z
.’

5. Once you select your semester, your list
of current courses will show up on the
right.

NOTE: Please DO NOT submit your IAP more
than 1 week before your first day of class!
Your instructors may be subject to change.

ility Request Semester Request  Letters

@ You have been approved for

Exam i and Alt 1t Format - Other

Exam A i Time/1.5 Time

Learning Envit ials and i opies of lecture slides and handouts provided in advance
mr

I B

225PSU
22WINT

Start by choosing a
single search filter

6. If your listed accommodations and
courses are both correct, click on the
blue Submit for All Accommodations
button to submit your IAP.

If you would like to edit your request and
choose specific accommodations for each of
your courses, you can also click on the white
Review This Record button to select the
specific accommodations required for each
course.

/l [ Submit For All Accommodations ] Review The Renewal
1

TEST COURSE - Intro to Transfiguration
TEST2099
Starts January 03, 2022

Ends April 28, 2022

TEST COURSE - Intro to Creatures
TEST2345
Starts January 04, 2022

Ends April 28, 2022

7. You will be returned to the main Semester Request window. A blue message will show up saying “Semester Request for
all accommodations is completed” and you will see your accommodation requests listed for your new courses.

8. Your Accessibility Advisor will be notified of your IAP request. They will send a copy of your IAP letter to your
instructors. You will also receive an email letting you know that your IAP was sent.

Need more assistance?

Call: (403) 410-1440
Email: accessibility@bowvalleycollege.ca
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